
 
 

2019 Business Tax Return Checklist 
 

Entity name  

Address:  

Tax file number:  

Contact person:  

Contact no:  

Email:  

Bank details: BSB                                 Account No. 

Business activity:  

 

Accounts & Loans 
 

1. Please provide a copy of your computerised data file.     Yes    No    N/A 

Name of program (i.e. MYOB) Version number Password 

   

*If you use online accounting software, please invite GTS as an “advisor” using the following details (as applicable): 

Xero: admin@generaltax.com.au QuickBooks: admin@generaltax.com.au              MYOB: graham@generaltax.com.au  

 

2. Provide bank statements for all bank accounts & bank loans showing 30 June 2019. 

               Yes    No       N/A 

3. Please provide bank reconciliations for all accounts as at 30 June 2019.  

            Yes      No    N/A 

Assets 

4. Please provide details of stock on hand as at 30 June 2019.    Yes      No    N/A 

5. Please provide details of assets purchased during the year (greater than $6,500) 

Include copy of invoice.         Yes      No    N/A 

6. Please provide details of assets sold during the year.     Yes      No    N/A 

Expenditure    

7. Please supply a list of trade creditors as at 30 June 2019.    Yes      No    N/A 

8. Please provide a copy of credit card statements up to and including 30 June 2019. 

            Yes      No    N/A 

9. Please provide details of any expenditure incurred personally by Directors on behalf of 

the business and not reimbursed.        Yes     No    N/A 

10. Please provide support for all major expenditure allocated to repairs and maintenance.

            Yes       No    N/A 

Accounts Receivable 

11. Please supply a list of trade debtors as at 30 June 2019.     Yes      No    N/A 

12. Please provide a list of bad debts written off/ to be written off?      Yes      No    N/A 

 

 

 

mailto:admin@generaltax.com.au
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Payroll 

13. Please provide wages reconciliation at 30 June 2019, including any PAYG payment 

summaries.           Yes      No    N/A 

14. Please provide confirmation from superannuation funds showing compulsory employee 

superannuation contributions, including date of payment.     Yes      No     N/A 

 

Leases / Hire Purchase 

15. Please provide a copy of any finance/lease/hire purchase agreements entered into 

during the year.           Yes      No    N/A 

16. Please provide details for any agreements (finance/lease/hire purchases) paid out 

during the year.           Yes      No    N/A 

17. Please provide details for any agreements (finance/lease/hire purchases) refinanced 

during the year.          Yes       No    N/A 

 
Notes    
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